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How to use commas in English

Commas are important, because they separate the parts of a sentence into clear segments. It takes a
conscious effort to translate the rhythm of a sentence into writing using punctuation. The comma often
marks a brief pause in the flow of a sentence, and helpfully distinguishes one phrase from another.

The comma helps the reader, and without it the reader would often have to go back and reread a
sentence to find out exactly what the writer meant.

The Comma often helps set off interrupting matter within sentences. Many writers don't realize that
they are setting off a phrase, so they begin with the first comma but omit the second, which should conclude
the parenthetical matter. Check for this sort of thing in your proofreading.

A standard use for commas is in separating the items in a series: "knives, forks, and spoons." Authorities
differ as to whether that final comma before the "and" is required, so you can use your judgment.

Following this brief introduction, use the following rules for clear and correct writing:

1. Use commas to separate independent clauses when they are joined by any of these words: and,
but, for, or, nor, so, yet.

i.e. The class was over, but the teacher would not finish talking...

2. Use commas after introductory clauses, phrases, or words that come before the main clause.
Introductory clauses that should be followed by a comma include after, although, as, because, if,
since, when, while.

i.e. While I was jogging, the rain would not stop.

3. Use a pair of commas in the middle of a sentence to set off clauses, phrases, and words that are
not crucial to the meaning of the sentence. Here are some clues to help you decide whether the
sentence element is essential:

i.e. My favorite dessert is ice-cream. My brother, however, prefers chocolate cake.
4. Use commas to separate three or more words, phrases, or clauses written in a series.

i.e. Angie, Dan, and Tina went to school.

5. Use commas to set off all geographical names, items in dates (except the month and day), addresses
(except the street number and name), and titles in names.

i.e. Los Angeles, California is a dynamic city.
6. Use commas wherever necessary to prevent possible confusion or misreading.
7. Don't use a comma to separate the subject from the verb.

8. Don't put a comma between the two verbs or verb phrases in a compound predicate.
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ingilizce’de Virgiil Kullanimi

Virglller 6nemlidir ¢linki cimlenin bélimlerini net bélimlere ayirirlar. Cimlenin ritmini noktalama
isaretleri kullanarak yaziya dékmek bilingli bir gaba gerektirir. Virgul genellikle ciimlenin akisinda kisa bir
duraklamayi isaret eder ve bir ifadeyi digerinden ayirmaya yardimci olur.

Virglil okuyucuya yardimci olur ve onsuz okuyucu, yazarin tam olarak ne demek istedigini anlamak
icin cimleyi tekrar okumak zorunda kalirdi.

Virgul genellikle cimle igindeki kesintili unsurlari ayirmaya yardimci olur. Bircok yazar bir ifadeyi
ayirdiklarinin farkinda degildir, bu nedenle ilk virgille baslarlar ancak parantez icindeki unsuru
sonlandirmasi gereken ikinci virglll atlarlar. Yazim hatalarini kontrol ederken bu tir seylere dikkat edin.

Virglllerin standart bir kullanimi, bir dizideki 6deleri ayirmaktir: "bicaklar, catallar ve kasiklar".
"Ve"den onceki son virgulin gerekli olup olmadigi konusunda otoriteler farkli gortislere sahiptir, bu
nedenle kendi kararinizi verebilirsiniz.

Bu kisa girisin ardindan, agik ve dogru yazim igin asadidaki kurallari kullanin:
1. Bagimsiz cimleler su kelimelerden herhangi biriyle birlestirildiginde virgtl kullanin.

2. Ana cimleden dnce gelen giris cimlelerinden, kelime dbeklerinden veya kelimelerden sonra virgul
kullanin.

3. Cimlenin anlami igin hayati 6neme sahip olmayan ctimlecikleri, kelime 6beklerini ve kelimeleri
ayirmak igin cimlenin ortasinda bir gift virgll kullanin. Cimle 6gesinin hayati 6neme sahip olup
olmadidina karar vermenize yardimci olacak bazi ipuglari sunlardir:

4. Birbiri ardina yazilmis ¢ veya daha fazla kelime, kelime 6begi veya ciimleyi ayirmak icin virgul
kullanin.

5. Tum cografi adlari, tarihlerdeki 6geleri (ay ve gin harig), adresleri (sokak numarasi ve adi haric) ve
isimlerdeki unvanlari ayirmak igin virgil kullanin.

6. Olasi karisikhidi veya yanlis okumayi 6énlemek icin gerekli olan her yerde virgul kullanin.
7. Ozneyi fiilden ayirmak icin virgil kullanmayin.

8. Bilesik yliklemlerde iki fiil veya fiil 6bedi arasina virgll koymayin.
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